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MNOJIUTUKA
00padoTKku nepcoHa bHBIX JaHHBbIX B MBJIOY Nel31

1. O0me moJ10KeHU A

1.1. Hacrosmas mosutuka o0OpabOTKM TEPCOHANBHBIX JaHHBIX MYHHUIIUIAIHHOTO
OIO/DKETHOTO  JOMIKOJBHOTO 00pa3oBaTeNbHOTO yUYpPEXJIEHHUS Topojnaa
PocTtoBa-na-Jlony «/erckuii cax Ne 131» (manee — IMonutHka) omnpenensier 1eian 00OpabOTKH
NMEPCOHAJIBHBIX HTaHHBIX, KaTCrOpuu U IIEPCUYCHDb O6pa6aTBIBaeMBIX MEPCOHAJIIBHBIX TaHHBIX,
KaTeropuu CyOBEKTOB, IIEPCOHAbHBIC JAaHHBIE KOTOPHIX 00pabaTBIBAIOTCSA, CIIOCOOBI, CPOKH HX
00pabOTKH 1 XpaHEHUS, TOPSIOK YHUUTOXKEHUS TIEPCOHATBHBIX JAHHBIX MPH JTOCTHKEHUU IIEIIeH UX
00pabOTKM MM IPU HACTYIJIEHMHM HHBIX 3aKOHHBIX OCHOBaHHWM B MyHHIMIIAILHOM OIOKETHOM
ZOMKONbHOM OOpa3oBaTeNbHOM YyupexaeHuu ropoga PocrtoBa-Ha-
Hony «/lerckuii cag Ne 131» (manee — [leTckuii can).

1.2. JloxanpHble HOPMATHUBHBIE aKThl U MHBIC JOKYMEHTHI, perjaMeHTHPYIONHE 00pabOTKy
NepcoHaNbHBIX JaHHBIX B JleTckom canmy, pa3pabaTbIBalOTCS C YYE€TOM [MOJIOKEHUMU
[Tonutukw.

1.3. JleiictBue [lonuTrky pacmpocTpaHsSeTCs HAa MEPCOHAIbHBIC JTaHHBIC, KOTOphIe [leTckumii
caj 06pabaThIBAET C UCIIOJIb30BAHKEM U 0€3 HCIOIb30BaHUS CPEACTB aBTOMATH3AIUH.

1.4. B [lonuTrke UCHIOIB3YIOTCS CIEAYIOUIUE TTOHSATHSL:

e TepCOHaNIbHBIE JaHHbIE — J00ast HH(OpPMaLKs, OTHOCAIIASCS MPSMO WIK KOCBEHHO
K OINpeAeNeHHOMY WM oOmpelenseMoMy (Quandeckomy JHIy (CyOBEeKTy
MePCOHAIBHBIX JAHHBIX);

e TEpCOHANIbHBIC JaHHbBIC, pPa3pelICHHbIE CYOBEKTOM MEPCOHANBHBIX JAaHHBIX IS
pacnpocTpaHeHus1, — MEPCOHANbHBIE JaHHbIE, JOCTYIl HEOTPAaHUYEHHOTO Kpyra JIHI]
K KOTOpPBIM TMPEIOCTAaBJICH CYOBEKTOM IIEPCOHANBHBIX JAHHBIX IyTeM [adu
corimacusi Ha 00pabOTKYy MEepCOHANBHBIX JaHHBIX, Pa3pPElICHHBIX CYObEKTOM
MEPCOHATBHBIX JAHHBIX JUISI PAcCIpOCTPaHEHHUS B MOPSAKE, MPETyCMOTPEHHOM
®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIepaTop MEepCOHANBHBIX AaHHBIX (omepaTop) — JleTckuii can — pUANIECKOE JIUILIO,
CaMOCTOSITEIBHO MIM COBMECTHO C JPYTMMHU JIMIIAMU OpraHusyloiiee u (Win)
ocylecTBistoniee 00pabOTKYy TMEpPCOHANbHBIX MAHHBIX, OMpPEIENAIoNIee IEeIH
00pabOTKK MEPCOHANBHBIX JaHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MOAIEKAIINX
o0OpaboTke, neicTBUA (OMepalym), COBEpIIaeMbIe ¢ TEPCOHATbHBIMU JaHHBIMH;

e 00paboTKa MEepCOHANBHBIX JAHHBIX — JeWCTBUE (Omepals) WM COBOKYIMHOCTBH
NecTBUI (omeparyii) ¢ MepCOHaTbHBIMU JaHHBIMU C HCIOJIb30BAaHUEM U 0e€3
WCTOJIb30BaHUS ~ CPEACTB  aBTOMAaTH3alluM,  BKJIOYas  cOop,  3aIlucCh,
CUCTeMAaTH3aIlNI0, HAKOTIIEHHE, XpaHeHHe, YTouHeHue (0OHOBIIEHHE, U3MEHEHUE),
W3BJICUEHHUE, WCIOJIb30BaHUe, TMepeaady (pacnpocTpaHeHHe, MpPEeAoCTaBICHHE,
JOCTyI), 00e3MnYrBaHue, OJIOKUPOBAHUE, YIAlleHUEe, YHUUTOXKEHUE;

e aBTOMATHM3MpOBaHHAas 00paboTKa MEPCOHAIBHBIX JAaHHBIX —  00OpaboTka
MEePCOHANBHBIX JAHHBIX C IOMONIBIO CPEACTB BEIUUCIUTEILHON TEXHUKH;
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e PpacmpoCTpaHEHHE TEPCOHANBHBIX JAaHHBIX — JICHCTBUS, HAaINpaBJICHHbIE Ha
PacKphITHE TIEPCOHANLHBIX JAHHBIX HEONPEACTICHHOMY KPYT'Y JIUII;

e TIPEIOCTaBIICHUE MIEPCOHAIBHBIX JAHHBIX — ICHCTBUS, HAIIPABIICHHBIC HA PACKPHITHE
MIePCOHATBHBIX JJAHHBIX OMPEACICHHOMY JIMITY WIH OTIPEICIICHHOMY KPYTY JIHII,

e OJOKUPOBaHWE TEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne o0paboTku
MEPCOHANBHBIX JAHHBIX (32 MCKIIOYEHUEM CIydaeB, eciu o0paboTka HeoOXxoauma
JUTS. YTOYHCHHMSI TICPCOHATIBHBIX JIAHHBIX ),

e YHUYTOXXEHUE TICPCOHAIBHBIX IaHHBIX — JCWCTBUSA, B pE3yJIbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXKHBIM BOCCTAaHOBHTH COJICpP)KAHUE IEPCOHATBHBIX JTAHHBIX B
MH()OPMAIIMOHHON CHCTEME TIEPCOHATBHBIX JAHHBIX U (HJIH) B Pe3yJIbTaTe KOTOPHIX
YHUYTOKAOTCS MaTepUATbHBIC HOCUTEIH TIEPCOHALHBIX JTaHHBIX;

e 00e3TMYMBaHHUE IEPCOHATBHBIX JAHHBIX — JCUCTBHUS, B PE3ylIbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 WCIOJB30BaHUS JIOTIOJHUTEIHLHOW HH(POpPMAITUU
OTIPEICITUTh TPHUHAUICKHOCTh TMEPCOHAIBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY
MIePCOHATBHBIX JTAHHBIX;

e WHPOPMAIMOHHAS  CHUCTEMAa  MEPCOHATBHBIX  JIAHHBIX —  COBOKYITHOCTH
coJiepkanuxcs B 0a3ax JAHHBIX MMEPCOHAIBHBIX JAHHBIX U 00CCIICUMBAIONIUX WX
00paboTKy HH()OPMAIIMOHHBIX TEXHOJIOTHH M TEXHUYECKHUX CPEJICTB;

e TpaHCTpaHWYHAS Iepejada IMEePCOHATBHBIX JIAHHBIX — Tepeaada IepCOHATBHBIX
TAHHBIX HA  TEPPUTOPHIO HWHOCTPAHHOTO TOCYIapCcTBa OpraHy  BJIAcTH
WHOCTPAHHOTO  TOCYJIapCTBa, WHOCTPAHHOMY  (PU3WYECKOMY  JIUIy  WIIH
WHOCTPaHHOMY FOPHIUICCKOMY JIUILY.

1.5. Jlerckwuii caj Kak orepaTop MepcoHaIbHBIX JTAHHBIX 00s3aHa:

15.1. Cobmomate KOHGUIACHIIMATBLHOCTh TIEPCOHATBHBIX JIAHHBIX, a WMMEHHO He
pacrpoCTpaHsTh MEPCOHANBHBIC JaHHBIC U HE TIepelaBaTh MX TPETHHM JIMIAM 0e3 COTJIacus
CyObeKTa MEepCOHATBHBIX MAaHHBIX WM €ro 3aKOHHOTO MPEICTABHUTENS, €CIH HHOE He
MPEIYCMOTPEHO 3aKOHOIATEITLCTBOM.

1.5.2. OGecrieunth CyOBEKTaM IEPCOHATBHBIX MAHHBIX, WX 3aKOHHBIM TIPEICTABUTEIISAM
BO3MOKHOCTh O3HAaKOMJICHHS C JIOKyMEHTaMH M MaTepHajaMH, COJEpXKAIIUMHU UX
MIEPCOHAILHBIC TAHHBIE, €CJIM MHOE HE MPEYCMOTPEHO 3aKOHOIATEIILCTBOM.

1.5.3. Pa3bscHATh CcyOBbEKTaM IEPCOHAIBHBIX JaHHBIX, WX 3aKOHHBIM IIPEACTABUTEISM
IOPUINYECKUE TTOCIIEICTBHS OTKa3a MPEI0CTABUTh NIEPCOHAIILHBIC IAHHBIE.

15.4. brokupoBaTh WIM YAAIATH HENpPaBOMEpPHO oOpabaThiBacMbie, HETOYHBIC
NepCOHANILHBIE TAaHHBIE THO0 00ECIIeYnTh UX OJIOKUPOBAHUE UITH YIIAJICHHE.

1.5.5. IIpekpatuth 00pabOTKY M YHHUTOXXHUTh WM 00E3MMYUTH MEPCOHATIbHBIE TaHHBIE JIUOO
o0ecreynTh MpeKpanieHne 00padOTKU U YHUYTOKEHHUE WM 00C3JIMYMBAHUE TIEPCOHATBHBIX
JaHHBIX TPU JTOCTUKCHUU 1IEITU UX 00pabOTKH.

1.5.6. Ilpekparutrs 00pabOTKy MEPCOHATBHBIX JAHHBIX WM OOECIEeYUTh MPEKpalleHUue
00pabOTKM TEPCOHAIBHBIX JTAHHBIX B CIIydae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX JAHHBIX
coryiacusi Ha 00pabOTKy €ro MepCcOHAIbHBIX JaHHBIX, €CIU HHOE HE MPEIyCMOTPEHO
JIOTOBOPOM, CTOPOHON KOTOPOTO, BHITOJOMPHOOpETaTENIeM WM MOPYYUTENEM, IO KOTOPOMY
SBJIIETCS CYOBEKT MEePCOHANBHBIX JAHHBIX, UM WHBIM COTJIAIIeHHeM MexXay [leTckum cagom
U CyObEKTOM MEPCOHATBHBIX JTaHHBIX.

1.5.7. Tlpunumate Mepbl, HEOOXOIAMMBIE W JOCTATOUHBIC ISl OOECHeueHHUs BBIOTHEHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM U TPHHITHIMH B COOTBETCTBHH C HUM
HOPMAaTHUBHBIMU MPaBOBBIMHU aKTaMH.



1.6. [etckwuii can Bipase:

1.6.1. CaMOCTOATENBHO OIPENENIATh COCTaB U MEPEYCHb MEP, HEOOXOIUMBIX U JOCTATOYHBIX
11t oOecrieueHus BBITIOTHEHUST 003aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM M IPUHSATHIMH B
COOTBETCTBMH C HUM HOPMATHUBHBIMHU TPABOBBIMH aKTaMH, €CIH WHOE HE MPETyCMOTPEHO
3aKOHOJATEIbCTBOM O MEPCOHAIIBHBIX JIaHHBIX.

1.6.2. Vcnonw3oBaTh MepcoHaTbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX MAHHBIX 0€3 HX
corjacus B ciaydasiX, IpelyCMOTPEHHbIX 3aKOHOJaTE€IbCTBOM.

1.6.3. IlpenocTaBnsTh MepCOHANBHBIE JTAHHBIE CYObEKTOB MEPCOHAIBHBIX TAaHHBIX TPETHUM
JULaM B Clly4asiX, IPe1yCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.4. Tlopyuntb 00pabOTKYy MEPCOHAIBHBIX IAHHBIX JAPYTOMY JIMIY C COTJIacUsl CyOBEKTa
NEPCOHAIBHBIX JAaHHBIX, €CIIM HHOE€ HE TMpeayCMOTpeHO (enepaabHbIM 3aKOHOM, Ha
OCHOBAaHUH 3aKJIF0YAEMOT0 C 3THUM JHMIIOM JoroBopa. JIumo, ocymecrtistoniee o0paboTKy
MEepPCOHANBHBIX JAHHBIX MO MopydeHuto Jlerckoro caga, o0s3aHO cOONIIONATh MPUHLMUIBI U
npaBmwiia 00pabOTKM MEPCOHANBHBIX JaHHBIX, IPEAYCMOTpPEHHbIE 3aKOHOM, COO0JII0/IaTh
KOHOUICHIINATBHOCTh ~ MEPCOHANBHBIX  JAHHBIX, MPHHAMATh HEOOXOIUMBIE  MEpHI,
HaIpaBJIEHHbIE Ha 00ecneYeHrEe BhIMIOJIHEHUSI 00sI3aHHOCTEMN, MPEAYCMOTPEHHBIX 3aKOHOM.
1.7. PaGoTHUKH, POJUTENN BOCIIMTAHHUKOB, UHBIE CYOBEKTHI MEPCOHATBHBIX JaHHBIX (Haee
— CyOBEKTHI IEPCOHAIBHBIX TAHHBIX ) 00S3aHbI:

1.7.1. B cayyasx, npeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MPENOCTaBIATh JleTckomy cany
JIOCTOBEPHbIE MIEPCOHATIbHBIE JAHHbIE.

1.7.2. IIpu M3MeHEHNN TIEPCOHANBHBIX JaHHBIX, OOHAPYKEHUH OIMNOOK WA HETOYHOCTEH B
HUX HE3aMEeIJTUTENHHO coo0marh 00 3Tom JleTckomy camy.

1.8. CyObeKTsI TepCOHANTBHBIX TAHHBIX BIIPABE:

1.8.1. Tlony4arp wHGOpPMAIUIO, KacAIOIIYIOCS O0OpabOTKH CBOWX MEPCOHAIBHBIX AHHBIX,
KpOME CJIy4yaeB, KOI'/la TAKOM JIOCTYI OTpaHu4eH (ellepalbHbIMU 3aKOHAMHU.

1.8.2. TpebGoBatb ot JleTcKOro caja yrOUYHUTh MEPCOHATBHBIC JaHHBIC, OJOKUPOBATH MX HIIH
YHUUYTOXHUTh, €CJIM IE€PCOHAIBHBIC JaHHBIE SBJSIOTCS HEMNOJHBIMHU, YCTapeBUIMMH,
HETOYHBIMH, HE3aKOHHO INOJYYEHHBIMU WM HE SBISIOTCS HEOOXOIUMBIMHU AJIS 3asBICHHOM
e o0paboTKH.

1.8.3. [lomosHuUTh NEpCOHANbHbIE JAHHBIC OLIEHOYHOIO XapakTepa 3asBIICHHEM,
BBIPAXKAIOLUM COOCTBEHHYIO TOUKY 3PEHUS.

1.8.4. OGxanoBath JeicTBUs WK Oe3nelicTBue JIeTCKOro cana B yIOJIHOMOUYEHHOM OpraHe
I10 3alKTEe IPaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX WU B CY/I€OHOM MOPSIKE.

2. [IpaBoBbIe OCHOBaHMS 00PA0OTKH MEPCOHAIBbHBIX JAHHBIX

2.1. TlpaBOBBIMH OCHOBaHUAMHU OOpaOOTKH TEPCOHATBHBIX HaHHBIX B JleTckom canmy
SBJISIIOTCA  yCTaB M HOPMATHUBHBIE IPABOBBIE AaKThl, JUIsI MCIOJHEHUS KOTOPBIX WU B
COOTBETCTBUU C KOTOPBIMU J[eTCKUii caj OCyIIecTBIseT 00pabOTKy MepCOHANBHBIX JTAaHHBIX,
B TOM YHCIJIC:
e TpynoBoil KOJEKC, MHbIE HOPMATHBHBIE MPABOBBIE AKThI, COJAEPKALINE HOPMBI
TPYJIOBOTO IpaBa;
o bromxeTHbIN KOJIEKC;
e Hanorosslii KojeKkc;
o ['paxgaHcKuil KOJEKC;
o CeMelHBIN KOJIEKC;
o ®depepanbublit 3ak0H 0T 29.12.2012 Ne 273-D3 «O06 oOpazoBanuu B Poccuiickoit
®denepanunn» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE IPABOBBIC AKTHI;

e COILIMAJIbHOE, TEHCUOHHOE U CTpaxoBO€  3aKOHOJATENLCTBO  Poccuiickoii
ODenepanuu;

e 3aKOHOJATENBCTBO B cdepe 0e30MacHOCTH, B TOM YHCIE aHTUTEPPOPUCTUUECKON
3alUIIEHHOCTH.

2.2. TIpaBOBBIMH OCHOBaHUSAMH O0paOOTKU MEPCOHATIBHBIX JAHHBIX B J[€TCKOM camy Takxke
SBIISIIOTCSL JOTOBOPHI C (PM3MYECKUMH JIMIAMH, 3asBJICHHUS (COTjacus, JOBEPEHHOCTH)



pomuTeneil (3aKOHHBIX IPEJICTaBUTENEH) BOCIUTAHHHKOB, COTJIacHMsl Ha 00palboTKy
[IEPCOHAIbHBIX JAHHBIX.

3. Hean 0o0paGoTKH NMePCOHATBHBIX JAHHBIX, HX KATErOpMH U NepevyeHb, KaTeropuu
cy0OBbeKTOB, NepcoHAJbHbIC JaHHbIe KOTOPBIX 00padaThIBalOTCs, CNOCO0bI, CPOKH HX
00padoTKHN U XpaHEeHHUs1, NOPSAOK YHHUYTOKEHHUS NEePCOHATbHBIX IAHHBIX

1. Hean oOpadoTku: opraHusauus o0pa30BaTeJbHOH  JIeSATEJIbLHOCTH MO
o0pa3oBaTeIbHBIM AOIIKOJbHOTO o0pa3oBaHus, JAOTIOJTHUTEIbHbIM
o01meo0pa3oBaTeIbHBIM IPOrpaMMamM

Kareropuu [TepconanbHbIC TaHHBIE CrennanbHble JaHHBIE
JIaHHBIX

[Tepeuenn e (bammms, M1, OTYECTBO; Caenenust O  COCTOSTHHH
JIaHHBIX e TIOJI, 37I0POBbS

e TPaXX/IaHCTBO;

e JIaTa U MECTO POXKJICHHUS;

e u300pakeHue
(potorpadus, Bueo);

e TIACTIOPTHHIE TAHHBIE;

e ampec pErucTpald 1O MECTy
KHUTEIbCTBA,

e ampec (haKkTHIECKOTO
MIPOKUBAHUS;

e KOHTAaKTHBIE JaHHBIE;

e UHIWBUIyaTbHbII HOMED
HaJIOTOIUIaTeNbIINKa;

e CTPaxoOBOM HOMED
WHUBUIYaIbHOTO JIMLIEBOTO
cuera (CHUJIC);

e CBeJCHUs, 00pa3yroluecs

npoiiecce peanu3anu
00pa30BaTeNIbHOM MPOrpaMMBbl;

e UHBIE T[EPCOHATbHBIC JIAaHHBIE,
peoCTaBisgeMble  (PU3NUECKUMHU
JUIAMH,  HEOOXOJIUMBbIE IS
3aKJIIOUEHUST W HUCTOJHEHHS
JIOTOBOPOB, HCIIOJHEHUS HOPM
3aKOHOJATEeNLCTBA B chepe

oOpa3oBaHus
Kareropuu OOyuaroniuecs, UX pOUTEIH (3aKOHHBIC TIPEACTABUTEITH )
CyOBEKTOB
Crnioco0Obt ABTOMaTH3MpOBaHHas 00pabOTKa M 03 CPEeICTB aBTOMATHU3AIMH, B TOM
00paboTku 517 (o

e TIOJNIyYEHHE TMEPCOHATBHBIX MAHHBIX B YCTHOW M THCHbMEHHOMN
(hopMe HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHATBHBIX TAHHBIX
(ux mpencTaBuTeNeH);

e BHECEHHUS TMEPCOHANBHBIX JaHHBIX B IKYPHAIbl, pPEECTPHl U
nH(OPMAIMOHHBIE CUCTEMBI M IOKYyMEHTHI J{eTckoro cana.




Cpoxu B Tedenue cpoka peanuzanuu oOpa3oBaTeNbHOM MPOTPaMMBI

00paboTku

Cpoxu B Teuenue cpoka, ycTaHOBJIEHHOI'O HOMEHKIJIATYpPOU JIEN B 3aBUCUMOCTH OT
XpaHEeHUs TUIIA JOKYMEHTa, B KOTOPOM COJEp KaTcs IEPCOHANbHbIE JaHHbIE

[opsmox B coorBerctBum ¢ IlopsakoM  YHUYTOXXEHUSI M 00€3IUYMBAHUS
YHUUYTOXEHHS | IEPCOHAIbHBIX JaHHBIX J[eTCKOro caja B 3aBUCHUMOCTH OT THUIIA HOCUTENS

NEPCOHAIBbHBIX TaHHBIX

2. lleab 00paboTKH: BbINOJIHEHUSI QYHKIMA U TOJTHOMOYHUIT padoToaaTeisi B TPYAOBBIX
OTHOIIIEHUSX, B TOM 4K cJie 003aHHOCTEeH M0 oXpaHe Tpyaa

Kareropuu [TepconanbHbIE TaHHbBIE CneunanbHbie
JTAHHBIX NEPCOHATIbHBIE
JTaHHbIE
[Iepeuens e (amunus, UM, OTYECTBO; Ceenmenust o
JTAHHBIX e TION; COCTOSIHUU
e TPaxJaHCTBO; 3I0pPOBBS

e JIaTa U MECTO POXKJICHHUS;

e u3obOpaxenue (pororpadus);

e TIACIIOPTHBIC JAHHBIC,

e ampec pErucTpald 1O MECTy
KHUTEIbCTBA,

e aapec (haKkTHIECKOTO
MIPO’KUBAHMS;

e KOHTaKTHBIC IaHHEIC,

WHIUBUyadbHBIA ~ HOMEP

HaJIOrOILIaTEIbIIIKA;

e CTPaxoBOM HOMED
WHIUBHTyaJIbHOTO JINLIEBOTO
cuera (CHUJIC);

e CBEIEHUA 00 o0pa3zoBaHUH,
KBaJTU(PUKAITIH,

npodeccuoHanbHOl  MOATOTOBKE
Y TIOBBIIIICHUU KBAJIM(UKALIUN;

e CEMEilHOe TIOJIOKEeHUE, HaIudue
NIeTei, POJICTBEHHBIE CBSI3H;

e CBeAeHUSA o TPYAOBOM
IEITEIbHOCTH, B TOM  YHCIE
HaJINYHe MIOOIIPEHHUH,
HarpaxJIeHun 51 (vm)

JMCLUUIUIMHAPHBIX B3bICKAHUH;
e JIaHHBIE O PEruCTpaluy Opaka;
e CBEJCHMS O BOMHCKOM YYETE;
e CBeJIeHUs 00 UHBAJIMIHOCTH;

e CBEJICHHUSA 00 yIAEpKaHUU
QJIMMEHTOB;
e CBEJCHUS 0 70X0J1e C

MPEbIIYIIEro MecTa padoThl;

e VHBIE IEPCOHANIBHBIE IaHHBIE,
npeaocTaBisieMble pa0OTHUKAMU B
COOTBETCTBUU C TPEOOBAHUSIMHU
TPYAOBOI'O 3aKOHOAATEILCTBA




Kareropuu PaGoTHuKY, KaHTUAATHI Ha pabOTy (COMCKATEIN)
CyOBEKTOB
Crioco0Ob1 ABTOMaTH3MpOBaHHass 00paboTKa M 0€3 CpelCTB aBTOMATH3AIlMH, B TOM
00paboTKH qrucie:
e IIOJIyYEHUE TIEPCOHAIBHBIX JAHHBIX B YCTHOM M MUCHbMEHHOMU
(hopMe HEMOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHMs IIEPCOHAIBHBIX JIAHHBIX B JKypHalbl, PEECTPbl U
nH(pOopMallMOHHBIE CUCTEMBI M IOKyMEHTHI JleTckoro cana
Cpoku B Teuenme cpoka aeiucTBUA TPYAOBOrO I0roBopa. [[ns kanaumatoB — B
00paloTku TE€YEHUE CpOKa, HEOOXOIUMOro Uil pPACCMOTPEHUS KaHAWJATypbl U
3aKJIFOUEHUS TPYIOBOTO JIOTOBOpa
Cpoku B Tedenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH JIeNl B 3aBUCUMOCTH OT
XpaHEHUS TUIA JOKYMEHTa, B KOTOPOM COJIEpP’KaTCsl MEPCOHANIbHBIE JaHHBIE, B TOM
YrcIIe B COCTaBe JIMYHBIX jei — 50 ner
[Tops ok B coorBerctBum ¢ IlopsakoM  YHUYTOXXEHUS M 00€3TUYMBAHUS
YHUUYTOXEHHS | HepCOHAIBHBIX JaHHBIX J[eTCKOro caja B 3aBUCUMOCTH OT THUIA HOCUTENS

NIEPCOHAJIBHBIX JaHHBIX




3. Leap 00padoTku: peanu3anms rpazkIaHCKO-NPABOBLIX J10r0BOPOB, CTOPOHOIA,
BBITOIONIPHOOpeTaTe/ieM HJIH NoJIydaTejieM KOTOPBIX siBjaseTcs JleTckuii can

Kareropuu IIepconanbHble JaHHBIE
JTAHHBIX
[lepeuens o (amuus, UMs, OTYECTBO;
JTAHHBIX e IIACIOPTHBIE JAHHBIE;
e aapec perucTpanuu 1 (Mim) GaKTUYECKOTO MPOKUBAHUS;
e KOHTAaKTHBIE JAHHBIE;
e UHAMBUAYaJIbHBII HOMEpP HAJIOTOIJIATENbIINKA;
e HOMEp PAcYETHOI'O CUETA;
e HOMep OaHKOBCKOW KapThl;
e UHBIE NEPCOHAIbHbIE JAHHBIE, NMPEAOCTAaBISIEMble (U3NYECKUMU
JAUIaMH, HeoOXOOuMble Ul 3aK/IIOUEHUS M HMCIOJHEHHUS
JIOTOBOPOB
Kareropun KonTtparenTsl, mapTHEpPBI, CTOPOHBI JOIOBOPA
CyOBEKTOB
CriocoObt ABTOMaTH3UpOBaHHass 00paboTKa M 0€3 CpeACTB aBTOMATH3AIH, B TOM
00paboTKn YUCIIE:
e TIOJIyYE€HHE TEPCOHANBHBIX [AHHBIX B YCTHOM M MUCHMEHHOU
(hopmMe HEMOCPEACTBEHHO OT CYObEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHMS IEPCOHAIBHBIX JAHHBIX B JKypHaJbl, PEECTPbl U
nH(pOpMallMOHHBIE CUCTEMBI M IOKyMEHTHI JleTckoro cana
Cpoku B Tteuenue cpoka, HEOOXOAMMOIrO Uil KCIOJHEHHS 3aKIHOUYEHHOIO
00paboTKn JIOTOBOpa
Cpoku B teuenue cpoka, ycTaHOBJICHHOTO HOMEHKJIATYPOM JIeNl B 3aBUCUMOCTH OT
XpaHEHUS TUIIA JOKYMEHTa, B KOTOPOM COJepXKaTcsl epCOHaIbHbIE JaHHbIE
[Nopsinok B coorBerctBum ¢ IlopsakoM  YHHYTOXXEHUST M 00€3TUYMBAHUS
YHUYTOXKEHUS | IEpCOHANBHBIX JaHHBIX J[eTCKOro caja B 3aBUCHMOCTH OT THIA HOCHTENS

ICPCOHAJIIBHBIX JaHHBIX

4. Ilesq» 00paboOTKU: 00ecneyeHue 6€30MacHOCTH

Kareropuu [lepconanbHble JaHHBIE

JAHHBIX

Ilepeuens e (amuus, UMs, OTYECTBO;

JTAHHBIX e TaCIOPTHBIE IAaHHBIE;
e aJpec perucrpauuu 1 (mim) GakTHIeCKOTo MPOKUBAHMS;
e KOHTAaKTHBIE IaHHbIE

Kareropun IToceturenu Jlerckoro cana

CyOBEKTOB




Crioco0bt ABTOoMaTH3MpOBaHHAs 00paboTka M 0e3 CPEeICTB aBTOMATH3AlMU, B TOM

00paboTku quCcIe:

e IIOJYy4YCHUE IEPCOHANBHBIX JAHHBIX B YCTHOM M IMCbMEHHOU
(opMe HEeMOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;

e BHCCCHHUA TICPCOHAJIBHBIX JAaHHBIX B JKYPHAaJIbl, PCCCTpbl U
MH(POPMALMOHHBIE CUCTEMBI U IOKyMEHTHI JeTcKkoro cazia

Cpoku B TeueHne nepuona HaxoKIEHHUs MOCETUTENS Ha TeppuTOopuu JleTcKoro
00paboTku caga

Cpoxu B TeueHue cpoka, yCTaHOBJIIEHHOTO HOMEHKIIATYPOH €] B 3aBUCHMOCTH OT
XpaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA NCPCOHAJIBHBIC JAaHHBIC, B TOM

yyciie MUHUMYM 30 AHEl B OTHOILIEHHUH 3alKcel KaMep BUACOHAOII0OICHHS

[opsmox B cootrBerctBun ¢ IlopsakomM  yHUYTOXKEHHS U 00€3IMYMBAHUS
YHUUYTOXKEHUS | IEPCOHAIBHBIX JAaHHBIX J[€TCKOro cajga B 3aBUCUMOCTH OT THIIA HOCHTEJS
MIEPCOHAIBHBIX TAHHBIX

4. YcioBusi 00padOTKHU NMEePCOHAIbHBIX JaHHBIX

4.1. JleTrckuii caj OCYIIECTBIISET COOp, 3alKMCh, CUCTEMATHU3AIHMIO, HAKOIUICHHE, XPaHCHHE,
yTouHeHHe  (OOHOBJICHHE, W3MCHCHHE), W3BJIICUCHHME, HCIOJb30BaHHUE, Iepeaavy
(pacmpocTpaHeHue, MPeIOCTaBICHHE, TOCTYIT), 00e3IMUnBaHue, OJOKUPOBAHKE, YAAICHUE U
VHUYTOXXCHHE TICPCOHAIBHBIX JIAaHHBIX B COOTBETCTBUM C 3aKOHOJATEIHCTBOM O
MEPCOHATBHBIX JAHHBIX U JIOKAJTHHBIMH HOPMATHBHBIMH aKkTamu JleTcKoTo caza.

4.2. Bce mepcoHanpHbie AaHHBIC JleTCKuM cam moiydaeT OT CYOBEKTa IepCOHATbHBIX
TaHHBIX, @ B CIy4asX, KOTJa CyOBEKT MEePCOHAIBHBIX JaHHBIX HECOBEPIICHHOJICTHHMA, — OT
€ro poJuTeNeH (3aKOHHBIX TIPEACTaBUTEINCH ).

4.3. Ilonyuyenue o 00pabOTKy TMEpPCOHAIBHBIX JaHHBIX, pa3pEIICHHBIX CYOBEKTOM
MEPCOHAIBHBIX TAHHBIX JUIS paclpocTpaHeHus, JIeTCKuii caji OCYIIECTBISET C COONIOICHHEM
3allPeTOB ¥ YCIOBHH, MPETYCMOTPEHHBIX 3aKOHOM.

4.4, Jlerckuii cag oOpabaThIBaeT NepcoHaNbHBIC JAHHBIC:

o 0€3 HCIOJIb30BaHUs CPEJCTB aBTOMATH3AIIHH;

e C HCIOJB30BAaHHEM CPEACTB aBTOMATH3AIlMK B MpOrpaMMax U WH(POPMALUOHHBIX
cucremax: 1C: Oyxrantepus, 1C: 3apmiara u Kaapbl, HABUTATOP JOMOJTHUTEIHHOTO
o0pa3oBaHusl.

4.5. XpaHeHue NepCcoHaIbHbBIX JaHHbBIX:

4.5.1. Jlerckuii cajl XpaHUT TEPCOHAJBHBIC TAHHBIC B TCUCHHE CPOKA, HEOOXOIMMOTO JUIS
JOCTIDKEHUS 1Ieield uX 00paboTKH, a JIOKYMEHTHI, COJIEpIKaIlUe MepCOHAbHbIE JTAaHHBIC, — B
TE€YCHHE CPOKa XpaHEHHUs JOKYMEHTOB, NMPEAYCMOTPEHHOTO HOMEHKIATYpPOW JeJ, C y4eTOM
aApPXUBHBIX CPOKOB XpaHEHHUSI.

4.5.2. TlepcoHanbHble JaHHbIE, 3a()UKCUPOBAHHBIE HA OYMa)KHBIX HOCHUTENSAX, XPaHATCSA B
3amupaeMsbIx mKagax Juoo B 3alIUPaeMbIX TOMELICHUAX, JOCTYI K KOTOPBIM OTPaHUYEH.
45.3. [IlepcoHanpHble JaHHBIE, O0OpaOaTbIBaeMble C  HCIOJb30BAHUEM  CPEJICTB
aBTOMAaTH3allMM, XpaHATCS B TakOM TOpsSJKE W Ha YCIOBHUSAX, 4YTOOBl HCKIIIOYHMTH
HEMPaBOMEPHBIN WM CIy4allHBIA JOCTYNl K HUM, YHUYTOKEHUE, U3MEHEHUE, OJJOKMPOBaHUE,
KOIUPOBAHUE, MPEIOCTABICHNE, PACIPOCTPaHEHUE MEPCOHANBHBIX JTAHHBIX, a TAKXKE HWHBIC
HEeMpaBOMEpHbIE JICHCTBUS B OTHOLICHUN MIEPCOHAIBHBIX TAHHBIX.
4.6. Jluma, oTBeTcTBEeHHBIE 3a 00paOOTKY IEpCOHANbHBIX JaHHBIX B JleTckoMm cany,
MPEeKpaIlaloT UX 00pabaThIBaTh B CIEAYIOMINX CIyYasX:

e JIOCTUTHYTHI LI 00paOOTKU MEPCOHANIBHBIX TaHHBIX;

e HCTEK CPOK JIeHCTBUA coryiacksi Ha 00pabOTKy MePCOHAIBHBIX JIaHHBIX;

e OTO3BaHO corjacue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX;




e 00paboTKa nmepcoHaNbHBIX JAHHBIX HEPABOMEPHA.
4.7. Ilepenaua nepcoHaJIbHBIX JaHHBIX:
4.7.1. lerckuii can obecnieunBaeT KOH(PUACHIINATEHOCTh IEPCOHATBHBIX JAHHBIX.
4.7.2. Jlerckuii caj mepenaeT IEpCOHAIbHbIE JaHHBIE TPETHUM JIMIAM B CIEIYIOLIUX
cllyqasx:

e CyOBEKT NMepCOHATBHBIX TAHHBIX JaJl COTJIacue Ha Mepeiady CBOMX JaHHbBIX;

e T1epenaTh JaHHbIE HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHOIATEIbCTBA

B paMKax YCTaHOBJICHHOW IIPOLIEAYPHI.

4.7.3. Jlerckuii caJl HE OCYLIECTBIISIET TPAHCTPAHHUYHYIO TIepeady epCOHAIBHBIX JaHHBIX.

5. AKTyaJ’IHZ&aHI/Iﬂ, HCIIPABJICHUEC, YIAJTCHUEC U YHUUYTOKCHUEC IEPCOHAIBbHBIX TaHHBIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'l)eKTOB MEPCOHAJTBHBIX TaHHBIX

5.1. B ciyyae mnpenocTaBieHHs CYOBEKTOM IE€PCOHAIBHBIX JAaHHBIX, €r0 3aKOHHBIM
npeacraBuTesieM (aKTOB O HEMNOJHBIX, YCTapeBIINX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJTyYeHHBIX MEPCOHABHBIX JaHHBIX J[eTCKUi caj akTyallm3upyeT, UCIIPABIISET, OJOKHPYET,
yIaisieT WM YHHYTOXKAeT MX M YBEJOMJIISIET O CBOMX JCHCTBHUSAX CYOBEKTa MEPCOHATBHBIX
JTAHHBIX.

5.2. Ilpu pocTmwxkeHnH 1eneil 00paboTKH NMEPCOHATBHBIX TAaHHBIX, a TAKXKE B CIydae OT3bIBA
CyOBEKTOM TepCOHAIBHBIX JaHHBIX cOTJacusg Ha OOpabOTKy IEepCOHANBHBIX TaHHBIX
MePCOHATBHBIE TAaHHBIE TTOJICKAT YHHUTOKEHHIO, €CIIM HHOE HE MPEyCMOTPEHO IOTOBOPOM,
CTOpOHOM, TmoJy4yaTeseM (BbITOJOMpUOOpeTaTesIeM) IO KOTOPOMY SIBIISIETCS CyOBEKT
MEePCOHATbHBIX JAHHBIX.

5.3. VYHUYTOXKEHHE JOKYMEHTOB (HOCHTENEH), COJIEp)KAIUX TIEPCOHATIbHBIC JaHHBIC,
MIPOU3BOJIUTCS B COOTBETCTBUU € [lopsSAKOM YHHUUTOXKEHUS U 00€3IMUMBAHUS IEPCOHATIBHBIX
naHHbIX JleTcKoro caja B 3aBUCHUMOCTH OT THIIa HOCUTEINS MEPCOHANbHBIX JAaHHBIX, B TOM
qyclie MyTeM H3MeNbYeHHs MLIpeiepe, CTUpaHus WU (OpMATHUPOBAHUS AIIEKTPOHHOTO
HOCHTEJISL.

5.4. Ilo 3ampocy cyObeKkTa MepCOHAJIbHBIX JAHHBIX WU €ro 3aKOHHOTO IMpEeACTaBUTENS
JleTckuii can coobmaer eMy uHpopMaIp 00 00paboTKe MepCOHATBHBIX JaHHBIX CYOBEKTa B
CPOKHU U B IOPSJIKE, YCTAHOBIEHHOM 3aKOHOM.
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